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N E V A D A  

The  S t a t e  of Nevada  c a r r i e s  o u t  i t s  r e s p o n s i b i l i t i e su n d e rd i r e c t i o n  o f  
t h eG o v e r n o rt h r o u g hh i so f f i c e ,o v e r  2 C  d e p a r t m e n t s ,  12 c o m m i s s i o n s ,a n d  
v a r i o u sb o a r d s ,  c o u n c i l s  a n d  offices, 

T h eD e p a r t m e n t  o f  Human R e s o u r c e s ,l a r g e s t  of t h eS t a t e ' se x e c u t i v ea g e n c i e s ,  
e n c o m p a s s e ss e v e n  ( 7 )  d i v i s i o n s :A g i n gS e r v i c e s ,  H e a l t h ,  M e n t a lH y g i e n ea n d  
M e n t a lR e t a r d a t i o n ,R e h a b i l i t a t i o n ,W e l f a r e ,Y o u t hS e r v i c e s ,a n dH e a l t h  ;,' " 

R e s o u r c e sa n d  Cos t  R e v i e w .  
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NEVADASTATE- WELFARE DIVISION ADMINISTRATIVEMANUAL 
Section 100 101 MTL 4/86 4 Aug 86 

RESPONSIBILITIES,OBJECTIVES,RELATIONSHIPS,ORGANIZATION 

Purpose of the Welfare Division 

Toprovideessentialfinancial,medicalandsocialservicesforNevadaadultsand 

chi ldren in order  to  meetclients'immediateeconomic,healthandprotectionneeds 

and to promote family and individual self-sufficiency. 


Goal of the Welfare Division 


Within theguidelinesestablished by federalandstate law, design,establishand 

administeranefficientandeffectiveprogramtoprovidefinancial,medicaland 

social for seeking determinedhave of 
services persons and/or to needthe 
services.Assistanceandservicesaredesignedtopromoteimmediateandlong­
term client self-sufficiency and client self-respect. 

RESPONSIBILITIESOFTHEDEPARTMENT OF HUMAN RESOURCES 

A.RESPONSIBILITIES O F  THE DEPARTMENT .' 

f 


1. 	 Acts as thesinglestateagencyoftheStateofNevadaanditspolitical 
subdivisions in theadministrat ionofanyfederalfundsgrantedtoaid 
in thefurtheranceofanyservicesandact iv i t iesforaidtodependent 
children,medicalassistance,childwelfare,childsupportandenforce­
ment,and suchother welfareactivit ies as are now or  hereaf ter  may be 
author ized or  prov ided for  by the laws of this state, 

2. 	 CooperateswiththeFederalGovernment in adoptingstateplans,and 
in all matters of mutual including ofother concern, adoptionsuch 

ofmethods as be Federaladministration may founded by the 
Governmentbe for eff icient oftonecessary the operationwelfare 
programs. 

3. 	 Amends a stateplanunderTit lesIV-A, IV-0 ,  XIX o r  XX o fthe  Social 
SecurityActwhenevernecessarytoref lectneworrevisedfederal 
statutesorregulat ions,oramaterialchange in anyphaseofstate 
law, organization,policy,orstateagencyoperations. 

8 .  RESPONSIBILITIES OF DIVISION 

1. 	 Administersthedeterminationofel igibi l i tyforandcorrectpaymentsof 
public programsthis including towelfare of state, aiddependent 
children, assistance, welfare, such welfaremedical child and other 
act ivi t ies as arenow orhereafter may beauthor izedorprovidedfor 
by the  laws of this state and vested in the  WelfareDivision. 

- - _­
2. 	 Administerspublicwelfareserviceprogramsofthis- i tate, including-aid-­

todependentchildren,medicalcare(Title XIX),  childwelfare,child 
supportandenforcement,andsuchotherwelfareservices as are now 
orhereafter may beauthor izedorprovidedfor by the  laws .of . .  th is. .

.J and theadministrationofwhichisvestedinthewelfaredivision 
TN# 86-23 Approval D a t e  E f f e c t i v e  Date  8 /4 /86  
S u p e r c e d e s  T N #  86-7 
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3. Carr ies rules regulat ions the ofout and for administrat ionpubl ic 
welfare programs. 

research, compiles statistics public determines4. 	 Conducts on welfare, 
needs recommendations for such needs.welfare and makes meeting 

5. 	 Makes al l  invest igat ions required by a cour t  in adoptionproceedings as 
provided by law. 

6. Establishes minimum and forreasonable standards regulations foster 
homes, andl icensesthe same as provided by law. 

7. 	 Providesservicestochi ldren;andprovidesfortheircaredirect lyor 
throughagentswhencustodyofthem is granted by a cour ttothe  
WelfareDivision o r  aParent'sAgreementisexecuted. 

8 .  	 Cooperates withandadvisestheStateWelfareBoard in suchmatters 
as may be referred to the Welfare Division by the State WelfareBoard. 

- : 

9. 	 Has thepower to enterinto reciprocalagreementswithotherstates 
re la t ivetopubl ic  assistance, welfareservicesandinstitutionalcare. 

TN# 8 6 - 2 3  DateApproval Effective Date 8 /4 /86  .~ 
i -

Supercedes TN# 86-7  
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102 O B J E C T I V E S  OF THE W E L F A R E  d i v i s i o n  

102.1 ADMINiSTRATION 

A .  	 To plan,leadandguide the direction of the public welfare program in 
a sound and efficient manner. 

activities orC. 	 To help in community designed to prevental leviate 
conditions which give rise t o  public welfareproblems. 

E. 	 To stimulateand promote communityactivities and facil i t ieswhichwill 
enableindividuals to develop their maximum potential for acceptable 
familyandindividualadjustment. 

102.2 PROVISION OF WELFARE PAYMENTS 

A .  

8 .  

C. 


I 
I 

i 

To safeguard public funds by: 

1. 	 Ver i fy ing eligibility in accordance with the policies contained in 
the  Eligibility andPayments Manual. 

2. Accuratelydetermining need. 

3. Securingmaximumuse of the person's Own resources. 

4 - 	 Encouragingandassistingindividuals to achieve self-support and 
maintenance. 

5 .  	 Assuring the proper expenditure of public funds for support and Imedical care. 

6.  Terminatingassistance promptly when eligibility no longer e x i s t s .  I 
7. Cooperating in communitystudies related to causes of dependency 

TN# z d - 7 A P P R O V A L  DATE -
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102.3 PROVISION OF WELFARE SERVICES 

A.  	 TO H E L P  D E V E L O P  THE C A P A C I T I E S  OF FAMILY AND INDIVIDUAL 
MEMBERS SO THAT T H E Y  M A Y  BE USEFUL, SELF-RESPECTING 
CITIZENS B Y :  

7 .  Evaluating the strengthsand weaknesses of familyand members. 

2 .  Assistingparentstoadequately perform parentalfunctions. 

3. 	 Assistingfamilies in reuni t ing or in meetingtheproblemswhich 
contr ibuteto or are caused by desertion,separation or other 
factors. 

developmentthe4 .  	 Promoting of capacities of chi ldrenthrough a 
healthylivingsituationandeducationandtraining so thatthey 
may be self-dependentuponreachingmaturity. 

5. 	 Encouragingthedevelopment or capacities of adult members for 
sel f -support  by assisting counseling,them through employment 

rehabilitation placement,vocational and and in theprovisionof 
homemakerandchildcareservices. 

family members to part icipate6 .  	 Encouraging constructively in 
communitylife. 

8 .  TO S A F E G U A R D  THE WELFARE OF CHILDREN BY:: 

1. 	 Providing socialservices, as needed, to families to enableparents 
to provide adequatecarefortheirchildren. 

moral and mental2. 	 A c t i n g  t o  protect  the physical, welfare of 
chi ldrenthreatened by theirenvironment. 

3 .  	 Act ingprompt ly to securethe removal ofchi ldren from damaging 
environment. 

4 .  Providingcare away from the i r  own homes whenthat i s  nec­
essary. 

5. 	 Assur ing the avai labi l i ty  of foster homes that are conducive to t h e  
normal growth and development of the child. 

6. 	 Providing social services to parents or other relatives to enable 
themtoimprovetheirfunctioning as individualsand/orparents, 
and to assistthem in makingpermanentplans for theirchi ldren. 

7 .  	 Providingsocialservices to helpthe child in hisadjustment to 
care, hisfoster developing capacity so that  he may be re l f ­

dependentuponreachingmaturi tyand making more permanent 
plans for  him assoon as possible. 

0 .  Providing help to fosterparentsand institutional personnelcaring 
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t 9. 	 Findingadoptive homes to meet the needs of all chi ldren free for 
and needing adoption,placingforadoptionsuchchildren in need 
of permanentfamiliesandhelpingadoptiveparents to i n c l u d e  a 
new chi ld  in theirfamily. 

C .  	 T O  P R O V I D E  PROTECTION FOR INCAPACiTATED PERSONS AND 
DEPENDENT AGED B Y :  

1. 	 Encouragingandpreserving maximum product iv i ty  or independ­
enceforincapacitatedpersonsanddependentaged. 

2. Assistingthem in obtainingsuitableliving accommodations. 

3. Maintainingstandards of care in boarding home facilities. 

4 .  	 Providing or arrangingprotectiveservicesforpersonsunableto 
handle their own af fa i rs .  

5 .  Providing homemaker or housekeeping suchservices to enable 
persons to l ive in the i r  own homes. 

6 .  	 Assistingthem to make use of resourcessuch as the i r  families, 
their  f r iends and community o rgan iza t i on  

7. Assist ing in community planning activities. 

102.4 PROVISION OF SUPPORT ENFORCEMENT SERVICES 

A .  

8 .  

C .  

Works withthedistr ictat torneys of thevarious counties to collect 
past-due and current support  payments duerecipientsandassigned b y  
them to theWelfareDivision and remitsany excess overamounts due  
theDivis iontorecipients in accordance withstateandfederallaw. 

Workswiththedistr ictattorneys of thevariouscounties to  collect 
and current support for eligible assistancepast-due non-public 

services and remits theapplicants for such support money to the 
applicants for services in the  manner and subject to deduction of such 
fees as are authorized by law. 

Tothe  end tha tsuppor t  may be collected,workswith the d is t r i c t  
attorneys of the various counties to establish t h e  paterni ty of chi ldren 
el ig ib le for  such services.  
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103.1 JUDICIAL SYSTEM 

Judicial powers in Nevada 8reheld b y  the  Supreme Court, Distr ict Courts 
and Justices of the Peace. The Legislature ha5 the power to establish 
municipalcourts in incorporatedcit ies 8nd towns. 

The judicial system stems from anef fo r t  t o  protect t h e  individual from 
arb i t ra ry  socialauthorityandtoprotectsociety against infringement upon 

systemi ts  laws and customs. The on structure ofinterdependent 
administrat ively autonomous local, state and federal courts. 

Theagency'srelationships are pr imari ly wi th .d istr ict  courts and t h e  judges 
in these courts.  

In all formalrelationships with thejudic iary,  decisions on legal pointsare 
the exclusivejurisdiction of the  court. The agency has the responsibility 
for caseworkdecisionsandmakesrecommendations to t h e  court based on 
these decisions. Example: Theagencymay decide thatfostercareisthe 
appropr iate care for a specific chi ld.  The court makes the decision to  
awardtemporarycustody of the child to the agency; the  agencydecides 
upon thetype of foster careandthespecific home in which the chi ld is 
placed 

Theagencys  formal relat ionshipswith the judiciary are in three general 
and civil actionsareas: I ) criminal against recipients or relatives of 

recipients non-support,(desertion, fraud, or other actions related to 
actionsreceipt of assistance); 2) civil related lo children (custody, 

termination of parentalrights,adoption, etc. ); 3)  juvenile cour t  actions to 
extent the court thethe involvesDivision for studies, reports and 

petitiontestimony, and where others the court b transfer custody to the 
Welfare Division. 

Informalrelationships are of twogeneraltypes; 1) representatives of the 
agencyareinvi ted to meet thedistr ictjudges at their  annual meeting of 

the otherjudges or to meet wi th State Welfare Board and/or agency 
represenat ivesfordiscussionand solution of various types of problems 

which agency the orewith the and judic iary Involved. This type of 
usual ly has statewiderelat ionship implications, and affects procedures 

uniformly; 2) relationshipseffect ive established with individual judges 
through discussion of general procedures or plans and procedures related 
to  specific cases. This typerelat ionship is developedprimarily on the local 
level wi th  local applications. 

A .  SUPREME COURT 

The Supreme consists of a chiefCourt justice and four associate 
just ices. A majori tyconsti tutes a quorum and a majority must concur 
to  render a decision. 

There are eight judic ia ld istr icts in Nevada, three of them with more 
than onejudge.each of the 18 dis t r ic t  judges is  paid from the state . .
General Fund 8s authorized bv a direct legislative appropriation

TN,�' -. 7 A P P R O V A LD A T E  APR 8 1s EFFECTIVE DATE / //$d-
SUPERCEDESTN# ,9dd-g 
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The jud ic ia ld is t r ic ts  ar t :  F I R S T  - CarsonCity,Douglas,Churchill, 
Lyon and Storey Counties - three judges; SECOND - W a s h  c o u n t y  ­
raven judges; T H I R D  - Eurekaand Lander Counties - one judge; 
FOURTH - Elko County - one judge; FIFTH - Mineral,Nye and 
Esmeralda Counties - onejudge; SIXTH - pershing and Humboldt 
Counties - onejudge; SEVENTH - WhitePine and Lincoln Counties ­
one judge;end EIGHTH - Clarkcounty - eleven judges. 

C .  JUSTICE COURT 

There is one just ice court  in tach township of the State for which one 
Justice of the Peace is elected b y  the qualified electors of the township 
at t h e  general Stateelection. 

103.2 A T T O R N E Y  GENERAL 

Logal services of the At torney genera!'^ office as related to the Division fal l  
in two generalgroups - responsibi l i ty by statuteandextraandidentifiable 
servicesprovided b y  aqreement. 

A .  STATUTORY 

The At to rney  General i s  the legal advisor of all executive departments 
of theagency. As such, it is  h i s  responsibility to represent the 
agency in act ions wainst  the State (agency) and on behalf of the state (
formoneydue it and to wri te format opinions on statutes m d  rules 
rnd regulat ions-governingthe agency operation. All opinions of the 
AttorneyGeneral are binding upon theagency unless they a n  altered 
o rreve rsedby  a court decision. The agency does not enter into 
contractsexcept upon approval of t h e  contract by the Attorney 
General as to form. 

8 .  E X T R A  AND IDENTIFIABLE SERVICES 

1. 	 T o  draw Contracts for the w e  of t h e  Division. Such amtracts  
wouldinclude but not be limited to those with instructorsfor 
or ientat ion- t ra in ing courses for the blind; vendors of medical and 
remedial care; medical, legal and other professional consultants 
and vendingspecialists; stand operators; Boards of County 
Commissioners for care of children under Chapter. 432 of the 
Nevada Revised statutes; judicial dis t r ic ts  for services to 
dependent and neglectedchildren in detention h o m e s  and adult 
group cart  operators; Manager of Presbyterian Conference 
Grounds and similarmeeting place facilities;janitorial serv ices,  
etc * 

2. 	 T o  prepare petitions for termination of parental rights, appoint­
ment of guardian,attachments of undisclosedassets owned by 
recipients, and otherlegal actions initiated by theDivision, other 
then for money due the state, which i s  a statutory service 

3. 	 TO assist w i t h  d r a f t s  of certain rulesandregulations where there 
w e  legal implicationswhich must &e cleaned 

4. T o  review Court decisions concerning the  Welfare Division tr, 
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6 .  	 To develop competence of staff in sucharms 8s legal status of 
providing information to distr ictchildren, necessary attorneys

and indian law regarding andService officers desertion aban­
donmentofchildren,securingsupport from parents,exploring 
possible resources, irregularundisclosed identifying adoptive 
placements, ctc . 

7. 	 To i n te rpre t  to theAdministratorandother staff applicable laws 
8nd their implication for administration of welfare programs. 

8 .  To part ic ipate in establishing good working betweenrelationships 
the State Division bar DistrictWelfare Association, 
Judges'Association,and the legal profession as a whole. 

103.3 LEGAL ACTIONSRELATED TO RECEIPT OF PUBLIC ASSISTANCE 

Thisact ion desert ion,  f raud,type includes non-support  ctc.  The 
agency's roles in theseactionsareusuallyone of three forms distinguished 
b y  a representat ive of t h e  agency: 

A .  Signing a complaintagainst a recipient or relativeof a recipient.The 
O . A .  or theAttorneyGeneralrepresentstheagency in actionstaken 
in the  name of the State of Nevada. 

al l  facts to the Attorney Attorney8 .  	 Supplying necessary Distr ict (or 
General in t h e  case ofrelativeresponsibil i ty). The Attorney will take 
thenecessary action. 

C . Tes t i f y inge i ther  in personorbydeposit ion. 

103 .4  LEGAL ACTIONSRELATeD TO c h i l d r e n  

Actionsrelatedtochi ldren are primarilycustody,termination of parental 
adoption. actions usually onrights and These are taken by the court 

pet i t ion or af f idav i t  of theWelfareDivision or others as to custodyand 
termination of parental r ightsand on peti t ionbyindividualsdesir ing to 
adopt a child. 

The agency's role in thesesituations is one of t h e  following: 

A .  	 A representat ive of theagencyrequests by peti t ion or aff idavi tthat  
certainactionbetakenandsupplies the  courtwithnecessaryfacts 
andinformat ion on which therequest is based and includes possible 
alternate ternate plans. 

8. A representat ive of the supplies generalagency facts, information, 
andrecommendations to the court based on socialanalysisand case­
work decisions following ini t iat ion of action by others than the agency. 

C. 	 In juveni leactionsthe court may requestanyservice from theagency 
that the agency has the author i ty  to provide. 

0 .  The agency privatelicenses agencies or institutions prior to the 
e court tn such agencies tw 
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104.1 S T A T E  WELFARE BOARD 

NevadaRevisedStatutes,Chapter 422, createdwithinthe Welfare Division a 
StateWelfareBoardcomposed of seven membersappointed by the Governor. 
Members of theBoardreceive a salary of $60.00 per day, per diem allow­
ance and t rave l  expensesas fixed b y  law foreachday'sattendance at each 
meeting of theBoard.The Board must hold a meeting at least onceeach 
year .  

The Board hasonlythose powers anddutiesauthorized by law. T h e  Board 
(a)shalladoptregulations for i t s  ownmanagement andgovernment; (b) 
may fortnulatestandardsandpoliciesandadoptregulations for the admin­
is t ra t ion of public assistanceprogramsandotherprograms for whichthe 
Division i s  responsibleprovided such actionsdonotrequireexpenditure of 
moneybeyondamountsappropriated by theLegislature;advisesand 
makesrecommendations to the Welfare DivisionAdministrator,theDirector 
of HumanResources or theLegislaturerelativetothepublicwelfarepolicy 
of the state. 

704.2 DIRECTOr OF HUMAN RESOURCES 

T h e  Directorisresponsible for thefollowingDivisions: 

Welfare 

Health 

MentalHygiene - MentalRetardation 

HealthResourcesand Cost Review 

Rehabilitation 

AgingServices 

YouthService 

104.3 STATE WELFARE ADMINISTRATOR 

Theexecutiveoff icer of the  NevadaStateWelfareDivision i s  theAdmin­
istrator,responsible for theadministration of all activit iesandservices of 
theDivis ion in accordance w i th  the law and policies,standards, rules and 
regulationsestablished by theStateWelfareBoard. The Administratoris 
responsible to  the Director of the Department of Human Resources. 

104.4 WELFARE DIVISIOn 

The functionsandobjectivescarried by the Divisionareorganized into two 
major areas: 

p l w 
(management). The organiza-

I tional and functional r 
and administration 
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